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125.01 APPOINTMENT AND TERM.

The City Clerk is a discretionary “at will” position and shall be appointed by the City
Administrator with the consent of Council. This position may be combined with another position in the
City. (Ord. 8423. Passed 11-10-2022.)

125.02 DUTIES.

The City Clerk shall be the custodian of records for the City and shall keep minutes and records
of Council proceedings, maintain and compile its ordinances and resolutions, as required by the Charter
and laws of the Commonwealth, and perform such functions as required by the laws of the
Commonwealth. (Ord. 8423. Passed 11-10-2022.)

125.03 EMPLOYEES.

The City Administrator shall budget for and provide for such employees in the City Clerk's office
as s’he deems expedient and shall appoint and discharge such employees at will. (Ord. 8423. Passed 11-
10-2022.)

125.04 DEPUTY CITY CLERK, APPOINTMENT AND TERM.

The City Administrator, with the consent of Council, may appoint a Deputy City Clerk. The
position of Deputy City Clerk shall be “at will” and may be combined with another position in the City.
(Ord. 8423. Passed 11-10-2022.)

125.05 DUTIES OF DEPUTY CITY CLERK.

The Deputy City Clerk shall assist the City Clerk and carry out the duties and responsibilities

assigned by the City Clerk. The Deputy City Clerk shall perform the duties of the City Clerk in the
absence or disability of the City Clerk. (Ord. 8423. Passed 11-10-2022.)



